Parent Handbook

Effective 1/2/2026




Serving Ages 6 weeks through 8 years

Months of Operation: All Year
Days of Operation: Monday through Friday
Hours of Operation: 7:00am-5:30pm



© o o Bk

10.

12.
13.
14.
17.
18.

25.

20.
27.

28.
29.
30.

Table of Contents

Message From Our Founders

Welcome to the Growing Room Family!
Important Parent Information

Car Safety and Parking

Social Media

A Little Business

Center Closings

For Our Babies

Our Curriculum

Extracurricular Enrichment Program

Your Child’s Health & Safety

-Security

-Photo ID/ Pick Up

-Video Surveillance

-Medications/ Sunscreen

-Illness/ Child Exclusion Policies

Our Food Program: “Healthy Me!”
-Breakfast, Lunch, Snacks

-Family-Style Dining

-Special Food Restrictions and Substitutions
Transitioning to Our Menu

Your Child’s Emergency Plan

-Severe or Inclement Weather Procedures
-Monthly Fire Drills

-Phyiscal Plant Problems or Structural Damage
-Lockdown

Night Owl

Summer Program: The Coolest in Town!
Behavior Guidance Plan



| am most excited to bring a

Growing Room® Child Development Center
to Berlin, Massachusetts.
It has been a longtime dream of mine to be able to
offer a top quality childcare program in this area.
Growing Room® of Berlin will be open for children
from 6 weeks to 8 years old. Our various programs
offer children developmentally appropriate curricular
activities that strive to strengthen their cognitive,
language, physical, and social-emotional skills while
including daily opportunities to play on our safe, solid
rubber surfaced and all turf playground. Our in-house
kitchen will serve healthy meals and snacks and the
children will dine family style in their well-appointed
classrooms. Qur loving, EEC qualified teachers will
make our school a very special place for your children
to learn and grow every day.

Sincerely,
Bob Beinan

Owner



Welcome to the Growing Room Family!

Welcome to the Growing Room Family®

Thank you for selecting Growing Room of Berlin and allowing us the opportunity to grow,
love, educate and nurture your child by laying a foundation that will enhance his/her now
and forever!

Our philosophy is to give each child a loving, secure school filled with dedicated, well-
trained teachers who provide the best in early childhood education and traditional
character development.

We provide our infant children a unique individualized curriculum based on their
developmental needs.

Growing Room® of Berlin builds a foundation for our preschool students by developing a
lifelong love of learning including literacy and the development of language, math, science,
phonics and computer technology.

Through our Creative Movement and Music Program, the Healthy Me! Fitness Program and
our Healthy Me! Nutritional Program, we hope to instill fitness programming and good
nutrition for all our students. Please schedule a little extra time to stop and introduce
yourselves! We want to be a part of your family and make your Growing Room® experience
the best it can be! Your child deserves it!

If you have any concerns at all, please speak with your Center Management Team as quickly
as possible. Your concerns are our concerns. Our door is always open for you.

Open communication and active participation are important for a successful preschool
experience. Please take some time each day to review your child’s daily communication
emailed or viewed from the app both from Procare Engage. Communications are also
posted in our lobby and and on our classroom doors. Also remember to read your monthly
newsletter which can be found in our lobby and on our parent portal on our website. These
will keep you up to date on upcoming school activities and events.

We are here because of you and your children. Thank you for this amazing opportunity.

Sincerely,

Bob Doiron, Carissa Leger and our Growing Room® Management Staff



Imporrtant Parent information

What 1tems do Parents Need to Bring?

o

Note: All ltems must be labeled with your child’s first and last name.
Growing Room® of Berlin is not responsible for damaged, lost, or stolen items.

Our Babies: Two or more complete changes of clothes, one sleepsack, a labeled pacifier (if needed), diapers,
formula bottles or Sippy cups, baby food, and plastic bags, three sippy cups. (if weaning from bottle) For
children who are breast fed, we ask you to provide filled bottles with the same labeling requirements as
formula bottles.

Toddlers & Twos: Two or more complete changes of clothes, one small blanket for napping, one crib sheet to
cover cot, diapers or pull-ups if potty training, and three empty Sippy cups until child can hold cup.

Preschool: One complete change of clothes, one crib sheet, and one small blanket.

School-Age: During the school year and Summer Program, bring in a change of clothes.

Important Parent Information for Children of all Ages

* OQur parents are encouraged to visit our school at any time. We have an open-door policy, and we encourage
you to join in the fun! Help with in house field trips like our Trunk or Treat event, or stop by and read a book to
your child’s class.

* Parents must walk children to the classroom each day.

* For safety reasons, all personal items must be brought to the center in a clear or mesh diaper bag or clear
backpack. These are available for purchase at the front desk. Bags need to be zipped when brought into the
classroom.

* Children do not have to be potty trained to enroll.

* Qur school has a “Parent Communication Board” in each classroom that posts the current menu, and other
important parent communication. Please make a habit of checking this every day.

* No outside toys unless it is a scheduled show and tell day. Children may bring one lovey for nap time.



Imporrtant Parent information

* Classroom schedules and lesson plans: Each class has a daily schedule posted in the classroom. The
classroom schedule provides the basic routine for the children and includes the instructional portion of
the day, nap, and meal/snack times. This “routine” provides predictability and security for the children
and allows parents to select times to visit and even volunteer in the classrooms. Lesson plans are
posted for Toddler through Preschool classrooms.

* Clothing: Please dress your child in sturdy, washable play clothes labeled with your child’s first and
last name. Students must have extra clothing. Students who are in the potty-training process should
wear clothing they can pull up and down easily. In order to promote self-help skills, students should be
in clothes they can manage without help. An extra pair of socks and shoes is also a good idea for
students who are potty-training.

* Shoes: Please label all shoes with your child’s name. Students should wear comfortable play shoes,
like closed-toe sneakers. Flip-flops, slippers, and backless and/or open-toe sandals are not allowed in
our school for safety reasons.

* Birthdays: Parents often have birthday celebrations in their child’s classroom. Please check in all food
and drinks at the front desk for validation of the “No Nuts (or food cooked in nut oil) Policy.” and refer to
our Outside Food policy below. Age-appropriate goodie bags may be given to the teacher to send home
at the end of the day.

* School parties: During the year, the students celebrate everything! When you see the “Party Hat” on
the school calendar or posted in the school, this is a great time for you to sign up to bring goodies. We
appreciate your efforts! Please be aware of restricted food before bringing them to our school..

* Appropriate Parent Behavior: Parents agree to work with our staff in a calm, respectful manner.
Vulgarity, intimidation, and sexual or other harassment will not be tolerated. Termination of childcare
services will result.

* Qutside Food: Only prepackaged store baked foods that include the ingredients label are allowed in
our classroom. These items cannot be made on shared equipment. Some labels will say peanut free and
still contain tree nuts. Please be extremely mindful when shopping for goodies.



Importgnt Parent Informgtion

Non discriminating Policy

No persons are discriminated against for enrollment because of race, religion, color, sex, sexual
orientation, age, national origin, ancestry or disability, gender identity, military status, genetics,
or any other category protected by state or federal law.

Procare Engage

You will receive digital daily activity reports on your smart device, or through your e-mail, via
Procare Engage. These reports will contain pictures, lesson plans, and other important
information about your child’s day at our school sent from a secure, encrypted server.

Learn more at www.procaresoftware.com/parent-engagement

When you register you will receive a registration email from Procare Engage. The email details
the steps to download the free app from the App Store or Google Play. You will use your email
address and system generated password for the initial login. Please check your SPAM/JUNK
folder if you don’t see the e-mail in your Inbox. Please change your password after your first
login.

To establish your account, Procare Engage used your e-mail address on file. If you need to
change your e-mail address on file, or if we don’t have an e-mail address on file for you, please
stop by at the front office any time.

Please note that the App ensures the privacy and security of your child’s information and that of
your e-mail information. Your personal information will not be shared with any outside parties.



Car SaPety and Parking

Please be mindful that the parking lot can be full of students and parents at any given
time. Slow and cautious driving is required.

Parking is not allowed up front in the fire lane, near the front doors, or under the
porte-cochere.

Handicap parking spaces are available for those who need them.
Please do not block entry ways into and out of the building with your vehicle.

Parents must observe the directional arrows and signs to avoid any possible
collisions.

Children MAY NOT be left unattended in cars!!
We are required by law to report any child
left unattended in a vehicle.

Please lock your doors and remove all valuables (purses, phones) when you leave
the car.

Never leave your car running while unattended, whether locked or unlocked. The
state of Massachusetts has an anti-idling law, and for the safety of the children,
please shut your car off when leaving it unattended.
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Growing Room on Social Media

Like us on Facebook:
To become a member of the Growing Room® Facebook page, go to Facebook.com
and search Growing Room® Child Development Center of Berlin. On the profile page,
select the “like” icon. You will begin to receive updates from Growing Room.®

Follow us on Instagram:
@Growingroom_berlin

Follow us on TikTok:
@growingroomberlin

Check out our website at:
www.growingroomberlin.com

The monthly newsletter, menu and calendar are posted in
the Parent Portal on our website
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A Lit6le Busingss

Use Tuition Express - The Best Way to Pay!

Tuition Express (automated checking account drafts) is the best way to avoid late fees! It is easy to
enroll: Just stop by your school’s front desk and pick up a Tuition Express form or ask us to send
you the registration link. If you took the form, complete it and return to the school’s front desk.

MyProcare

Growing Room is pleased to offer MyProcare, a free online portal for you to access account
information and easily pay tuition. MyProcare is safe, secure and created with your convenience
in mind. Log in today!

1. Go to the link below: www.myprocare.com
2. Enter your email address (the email you have on file with Growing Room) and choose Go.
3. Enter the confirmation code sent to your email, choose a password, and press Go.
4. Then you may:
a. View your child care account, make updates to contact info, and more.

b. Use the Pay button to make a payment with your card.

“Bad Checks”

An NSF Charge of $35.00 (minimum) will be added to your account for all returned bank drafts
and credit card transactions. The returned amount and the NSF Charge must be paid by money
order, credit card or a new card at our school by the end of the week. After two returns, it may
become necessary to pay with a weekly money order or new credit card. Failure to pay returned
electronic transactions/drafts and NSF Charges will result, unfortunately, in prosecution.
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Center Closings

Open Door Policy

While we have an open-door policy, we ask taht your child arrives by 12:00pm. When children
arrive during nap time, it becomes very disruptive to the other children trying to rest in the
classroom.

Inclement Weather

In the event of inclement weather (snow, ice, etc.), your Growing Room® management team will
determine if Growing Room® will close or delay an opening. We want to make good decisions with
our staff and parents’ safety in mind, understanding most parents need to report to work.
Decisions to close for the day, or to delay an opening will not be made lightly.

We will make all announcements of our opening status by 5:00am that day by posting it on
Facebook and Instagram, and sending a message/email out through Procare Engage.

We’re sorry, but there is no refund for inclement weather closings or holiday closings. Full
payment is due as detailed in your Parent Enrollment Agreement.

For additional information on specific holiday closures,
please refer to our school calendar on Growing Room of Berlin website.

12.



For Our Bgbi@s

Our nurseries are warm and loving with responsive teachers who understand your needs for your baby
and how to create a healthy environment. We will love your baby and build a meaningful relationship
with him/her. We are here for you whenever you need to call, even if it is just to “check in”

Our trained infant teachers will oversee his/her care. We hope you develop a trusting relationship with
them. They will smile and talk to your baby a lot...and sing too. They will read and play on the floor with
your baby!

They will even wear special socks or shoe covers to keep your baby’s environment sanitary...and wash
their hands and your baby’s hands with soap under running water many times throughout the day.
They will love your baby.

A small basket filled with paper shoe covers, like they use at the hospitals, is located outside the
nursery door. Each day, upon your arrival, you must stop and cover your shoes or feet before entering
the room. If you would rather use a clean pair of socks each day, that is encouraged. Please note: no
bare feet allowed in the rooms.

Your Baby’s Feeding Plan
Please complete the enrollment packet that shares your current child’s feeding plan and update it
each time you change your child’s schedule.
Please label all bottles, nipples, and covers with first and last name, today’s date, and for breast
milk only: pump dates and discard date. No medication may be placed in bottles. Parents are
encouraged to visit and feed your babies. We provide a comfortable private room for such times.

Our Curriculum for Babies
Our infant teachers will develop an individualized, bi-weekly lesson plan to meet your child’s stage
of development. They will customize a curriculum program to choose simple activities. Sign
Language is also introduced by our staff when your child is receptive. We use sign language to
communicate with infants and toddlers to enhance their early communication skills. This really
works!

Transitions to Table Food
When you are ready to begin your baby on table food, your child’s infant teacher will work with
you to transition feedings from bottles only to adding solid foods. Once your child is ready at
twelve months, Growing Room® will provide breakfast, lunch and afternoon snack.

Transitions to Older Infant Classes

Infants are promoted to the next class based upon developmental
stages in collaboration with you, your infant teacher, and your
Center Director. This is done by a gradual transition in order to
ensure both you and your baby are adjusting well to the move!




Growing Up On Our Block Curriculum

Toddlers and Twos

The “Growing Up on Our Block®” Curriculum is specifically designed by our Early Childhood
Education Specialist and is age-appropriate for this stage of your child’s development. The weekly
lesson plan format includes a weekly theme, color, concept, letter, number, sign language and
Spanish word, to promote your child’s growth in the following areas: self-concept/self-esteem,
social/emotional development, speech/language acquisition, cognitive and physical development.
Self-help skills are taught as children become developmentally ready. Even our two year olds help
with family-style dining by passing out napkins! Our program will develop children’s language
acquisition, literacy, math, science, social studies and creativity with hands-on experiences
facilitated by a dedicated teaching staff and a well-designed classroom environment.

Potty training is achieved through regular visits to the potty, encouraging words, books, and
patient, loving caregivers. Your child can learn it! We all did!

Our phonics programs is introduced in our two year old classes. This is a program used to enhance
the development of letters, numbers, counting, shapes and colors.

Our Character Education Curriculum teaches traditional values to include good manners and
respectful language. Teaching the concepts of thank you, please you are welcome, and excuse me
are included in our everyday classroom practices.

Sign Language continues in this age group building on the signs they have already learned and
being introduced to new words weekly. Using American Sign Language offers educational
advantages including a focus on enhancing communication skills.

Growing Room’s Music and Movement Experience will excite your children with the sounds of
music. Your child will develop a connection between body movement, rhythm and awareness.
Repeated use of music strengthens connections in the brain, and listening to words as they are
sung will improved your child’s ability to distinguish linguistic patterns, which can facilitate
language learning. The movement component also encourages fitness and healthy, fun gross motor

play.
14,



Growing Up On Our Block Curriculum

Toddler, Twos, & Younger Threes
Welcome to potty training 101

We are here to be your partners, so please let us know what works, or doesn’t, for you at home.
The most important thing to remember through this process is that you should never force
your child to become potty trained. They will lead you when they are ready. We suggest
exposing your child to the bathroom. Take them with you to get familiar with the process. This
way you can gain insight on their level of interest in using the potty themselves. We recommend
scheduling at least one long weekend at home for training. While training, encourage your child
to use their self-help skills and pull their own pants down. Please note it is best to avoid using
onesies during this process. We do not recommend pull-ups as a training tool, as children learn
quickly that they can still use them as a diaper. If you still choose to use pull-ups, please
provide the ones that open and close on the sides. Please make sure their pants are easy to pull
up and down, since we will be encouraging them to dress themselves.

Signs of readiness:

~Has “dry” diapers for longer periods throughout the day.

~Can pull his/her pants up and down.

~Dislikes the feeling of wearing a wet or dirty diaper.

~Isn’t resistant to learning to use the toilet.

~Understands the physical signals that mean he/she has to go and can tell you before it
happens or even holds it until he has time to get to the potty.

~Can follow simple instructions such as, “pull down your pants”.

When we’ve decided together that your child is ready to be in underwear we will ask you to
send in the following items:

~3-5 complete sets of clothing (including more underwear and socks)

~Extra pair of shoes (Croc-like shoes work best since they can wash off easily and dry fast).
Most children will have accidents for a while after they're potty trained, as it takes time and
doesn't just happen overnight. If, however, your child has more accidents than successful
experiences using the potty, he may not yet be ready to train. Try again in a few weeks or
months when he seems more receptive.

Potty training should be fun- not stressful. If you should have any questions please see your
child’s teacher or a member of the management team. 15.



Growing Up On Our Block Curriculum

Preschool: 3 and 4 year old's

“Growing Up on Our Block®” Curriculum prepares your child to be successful in “big
school.” This curriculum is also specifically designed by our Early Childhood Education
Specialist. The weekly lesson plan format includes a weekly theme, color, concept, letter,
number, and literacy experiences, Spanish word, yoga pose and sign-language word to
promote your child's growth in the following areas: self-concept/self-esteem social/emotional
development, development of fine motor skills necessary to learn to write, speech/language
acquisition, cognitive and physical development.

Our progtam will develop your child’s language acquisition through the use of:
“Word Walls”
Literacy to include sentence dictation and illustration, books on CD’s, big books and award-
winning children’s books.
Math and Science focusing on graphing, estimation, prediction activities and concept
instructions are used in our school.
Social Studies
Computer Skills (4 year olds) learned on our classroom computers
Creativity through hands-on experiments, open-ended art, the sensory table and easel
painting

Your child's experiences in our program will be facilitated by a well-trained teaching staff and a
structured classroom environment.

Our Phonics Program is utilized to enhance the development of language and literacy, letter
formation and recognition, letter sounds, and beginning reading (4 year old's). It also covers
number recognition and counting. Your child will receive workbooks especially for them.

Our Character Education Curriculum teaches basic human values such as good manners and
proper verbal etiquette. Some of the themes taught are: honesty, respect, responsibility,
caring, fairness, and citizenship. Young children should learn these values early so they
remain instilled throughout life.

Technology: (4 year olds) Our world is filled with various types of technology. We believe our
preschool students benefit greatly from learning basic computer skills and various types of
educational software

Sign Language continues in this age group building on the signs they have already learned and
being introduced to new words weekly. Children are also taught the alphabet
and numbers in ASL. Using American Sign Language offers enhanced communication
skills.
16.



bxtra-Curricular Bnrichments Programs

"Healthy Me!” Fitness is a creative movement program to include dance,
group games and other gross motor activities both indoors and outside that
encourage your child to be active daily to build a sound body. Through
“Healthy Me!” Fitness, we hope to eliminate the risks associated with
childhood obesity.

Extracurricular Enrichment Programs

Growing Room believes in providing a variety of extracurricular programs that
enhance each child. These programs will vary throughout the year and take
place at Growing Room. The extracurricular activities are offered for an
additional fee. As new programs become available, we will notify you.

17.



Your Child's Health and Safety

Security Via ProCare

Maintaining security is the most important aspect of our care. Our school is equipped with
security doors connected to our specialty software ProCare System. Parents and others
approved to pick up the children or demonstrate they are approved by their thumbprints will
be able to open the doors. All security doors are monitored by the receptionist/front desk
manager. Any individual who is unfamiliar to the individual sitting at the front desk will not be
allowed to pass through the security door until proper identification and authorization has
been obtained.

Do not hold the door for others to go in behind you. Everyone needs to be checked in
properly with his/her fingerprints.

Photo ID/Pick Up

If you send another person to pick up your child or children, he or she must be already listed
in your child’s file, and have a picture ID.

If you wish for someone who is not in the file to pick up your child from the school, you must
put it in writing, and add the name, and the person’s information, to your child’s file at the
front desk.

Parents are expected to promptly notify Growing Room® in writing of any change of name,
address, phone number, place of employment, pediatrician, or custody. We must be able to
reach a parent, or emergency contact, at all times.

Midday Pickup & Return Policy

To support a consistent daily routine and maintain state ratios, the following policy applies:
e Children who are picked up after 12:00 p.m. will not be permitted to return to the center
for the remainder of the day.

e Once a child has been signed out after 12:00 p.m., their attendance for that day is
considered complete.

e Families are encouraged to plan appointments and pickups accordingly.

We appreciate your cooperation in helping us maintain a smooth and structured day for all
children in our care.

Video Surveillance

Growing Room® is equipped with a video surveillance system for classrooms, and
playgrounds. A large monitor is placed in our parent room for parents to view. Our managers
monitor each classroom and playgrounds daily. This is a closed circuit system and cannot be
accessed via the internet.

18.
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Your Child's Health and Safety

Medications/Sunscreen

Medication: medication is not kept in the classrooms. Please stop at the front desk and give
your child’s medication and completed medication form to the receptionist or director.
Emergency medication such as Benadryl, Epinephrine, and asthma inhalers are always kept
with the child.

All medications, either prescription or over-the-counter, must be in their original, fully
labeled container with students first and last name. In the case of prescription medication,
the actual prescription must be on the medication that includes, the date, dosage/ timing,
and physician’s name. All medications are given as teh doctor has prescribed.

No medications (including infant gas drops) will be given without a dated, signhed permission
form from the parent. Medication forms are available at the front desk. Please note that any
and all over-the-counter medications require a doctor’s note in addition to the parent
permission form.

Sunscreen/ Insect Repellent: Teachers may apply sunscreen or insect repellent prior to the
outdoor playground time. Any sunscreen or insect repellent must be labeled with the child’s
first and last name.

Please note: NO AEROSOL sunscreen or insect repellent will be accepted.

Immunizations & Post-Vaccination Attendance Policy

Growing Room requires that children who receive vaccinations during the day remain at
home for the rest of the day following their appointment.

e Children may not return to the center on the same day after receiving any immunizations.

e This policy allows time for children to rest and be monitored for possible side effects,
such as fever or discomfort.

e Families are encouraged to schedule vaccination appointments at the end of the day or
non-attendance days when possible.

e Updated immunization records must be provided to the center in accordance with state
licensing requirements.

We appreciate your cooperation in helpingus maintain a safe and
healthy environment for all children.

19.




Your Child’s health and Safety

[liIness/Child Exclusion Policies

Parents are notified if their child has been exposed to a communicable disease,
sustained an injury, develops a fever of 100 degrees taken under the arm (axillary), or via
contactless forehead scan, or cannot participate in our program due to illness.

If a child has a fever of 100 degrees or higher, he or she
may return to school, when he/she is fever-free for 24 hours without
the use of medications.
If the child is on medication, the child must be on prescription
medication for 24 hours before returning back to school.

The following charts will be used by your center director to determine infection control
tices and when your child may return to school.

Symptom: Fever
Specifics: Take Action: May Return:

100 degrees Axillary (do not add
a degree)

99-99.8 Degrees Axillary (do not
add a degree)
*With no other symptoms

99-99.8 Degrees Axillary (do not
add a degree)

*With other symptoms such as:
irritability, loose stool, vomiting,
yellow/green nasal drainage, or
unable to participate in program

20.



Your Child's Health and $a ety

IliIness/Child Exclusion Policies

Symptom: Diarrhea
Specifics: Take Action: May Return:

Child with Diaper
* Three times contained with 3
hours

Child with Diaper
* Twice Uncontained

Potty Trained Child: 3 times in
bathroom

Potty Trained Child:
Uncontained
(1 or more times)

Symptom: Vomiting

Specifics: Take Action: May Return:

Infant
Projectile Vomiting (no spit up)

Older Child
Vomiting Once

Older Child
Vomiting Twice or More




Your Child's Health and $a ety

IliIness/Child Exclusion Policies

Symptom: Purulent (pus-like) Draining
Specifics: Take Action: May Return:

Child develops active deep
yellow/green ear drainage or
drainage from sore or lesions

Symptom: Rashes
Specifics: Take Action: May Return:

New Diaper Rash

Child develops or presents with
body rash

Symptom: Runny Nose

Specifics: Take Action: May Return:

Clear Nasal Drainage

Yellow or Green Nasal Drainage

22.



Your Child’s health and Safety

[liIness/Child Exclusion Policies

Symptom: Child has had surgery

Specifics: Take Action:

May Return:

Parent must notify the center
management and teachers

Symptom: Child’s Outdoor Time Restricted

Specifics: Take Action: May Return:

Child is brought in and parents
ask that the child not go

outside during the school day

Symptom: Strep Throat

Specifics: Take Action: May Return:

Child has throat discomfort,
red and blotchy throat.

23.



Your Child’s health and Safety

IliIness/Child Exclusion Policies

Symptom: Conjunctivitis

Specifics: Take Action: May Return:

Pink or red eye; eyelid
swelling; tearing and/or
discharge

Symptom: Child is too lethargic (tired or weak)

to participate in the program
Specifics: Take Action: May Return:

Child is brought in and parents
ask for child to lay on mat
during the day.

Symptom: Head Lice
Specifics: Take Action: May Return:

If parent reports it to the
center

If center personnel
discover it

24,



our Food Program.. “Healthy Me’

We all want to be healthy....and we are what we eat. Our menu consists of heart-healthy food
with fruit and vegetables. We serve water daily in order to promote good hydration.

We practice “Family Style Dining” for our students starting in Toddlers. During this time,
students two years and older are encouraged to serve the napkins and gradually their plates
and engage in conversation that leads to increasing vocabulary and literacy skills. Students
learn proper table manners through interacting with classmates and teaching staff, while
making meal time more pleasant and educational, both at home and school.

Growing Room of Berlin food program provides breakfast, lunch and an afternoon snack.
Breakfast is served from 7:30a.m. to 8:30a.m. If you wish for your child to eat breakfast, your
child must arrive in his or her classroom no latter than 8:25a.m., please call ahead to notify
the kitchen staff.

Lunch is served beginning with the youngest to the oldest students from 11:30a.m. to
12:30p.m.

Monthly menus are published in the newsletter each month and also posted at each center
on the Parent Bulletin Board. The menu is emailed to you each month as part of our
newsletter. Any menu changes will be posted at each center on the Parent Bulletin Board.

The Growing Room® serves USDA balanced meals and snacks.

Special Food Restrictions and Substitutions
for Allergies and Religious Purposes

NO NUT PRODUCTS ARE ALLOWED IN THE CENTER.

Students with food allergies must have a doctor’s note on file for the allergy. All milk
substitutes must be brought in each day in prepared cups for each meal. Please make sure
they are labeled with your child’s first and last name and the date.

Food substitutions due to allergies or religious reasons: Parents of students with food
allergies or food restrictions must review the monthly menu, write on the menu when their
child cannot have a food or drink item that is listed on the menu, and provide this to your
child’s teacher. It is the parent’s responsibility to bring in another food or drink item to
“replace” the nutritional value of the item the parent is omitting.
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Transitioning to our Meénu

Fast food from outside the center for breakfast, lunch or snacks is not allowed
because it is unfair to the rest of the students and creates untold disturbances in the
student’s classrooms. If you find yourself in a rush and have to stop at a fast food
restaurant, you must sit with your child in the parent room until the child has finished
eating. You must wash their hands and face before they enter the classroom.

We apologize, but students may not sit at the front desk and eat. Occasionally, a
newly enrolled student has difficulty adjusting to the center menus and needs several
days to make the transition. We completely understand and want to work with you.
Please talk with the director prior to your child’s first day and make her aware of
concerns. Please ensure all food substitutions are of equal nutritional value and
remember, no fast food is allowed.

Food and drinks brought into the centers for parties, food substitutions, (due to
allergy or religious restrictions) etc. need to be labeled with your child’s full name and
class and left at the front desk. The Director will inspect all food items for any
potential allergies and once approved, those food items may be brought to the
classroom. Any food brought in for the entire class must be store bought and labeled
to display the ingredients, and must be clearly labeled “peanut free and not be
produced on shared equipment with tree nuts.” The only exclusions to the policy are
infant formula bottles and baby food. Those items may be taken directly to the
classroom.
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Your Child’s Emergency Plan

Severe or Inclement Weather Procedures

Growing Room@® of Berlin will monitor the news forecasts for snow storms and other
severe weather alerts. If we are going to close school or delay our opening based on
severe weather, we will post it on Facebook and Instragram, and send a message via
Procare Engage by 5:00AM.

During the day, if we determine our school must close due to severe weather, ice or
snow, we will notify each parent of the time we are closing by placing phone calls,
posting it on Facebook and Instagram and sending out a Procare Engage message.

Monthly Fire Drills

Growing Room® of Berlin will conduct monthly fire drills with the students. Our school
has a monitored fire alarm system. If a fire or smoke alarm is triggered, the fire
department is alerted. The students will be evacuated from the building and
appropriately supervised. In the event of major building damage, we will notify you, or
your emergency contact, of the damage and approximately when the center will re-
open.

Physical Plant Problems or Structural Damage

In the event of a physical plant problem, we make every effort to continue operating. If
the problem is minimal and does not affect the students, normal operations will
continue. If physical plant problems, or structural damage occurs, and affects our
delivery of care, we will notify you, or your emergency contact, to pick up your child
and give you the expected date of facility repair and when your child may return.

Lockdown

In the event that there is a security threat in the area, Growing Room® of Berlin will put
our school on lockdown status and the students will remain safely inside in the
hallways away from doors and windows.
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Night owl

Join the Party

Once monthly, our school is open between 5:30pm and 9:30pm as a service to all
Growing Room@® parents. This is your time for “Date Night,” while your children
enjoy crafts and games with dinner. The children will ask to return.....it is SO much
fun!

Employee staffing of Night Owl is based upon enrollment. Night Owl fee is due the
Tuesday before the Friday night of Night Owl. If you sign up for Night Owl and find
that your child will not attend, you must remove their name from the Night Owl
sign up list no later than 5:30pm on the Tuesday before. Failure to remove your
child’s name will result in a $25 “No Show” fee on your account.

Late fees will apply if any pickups occur after 9:30pm.

One more thing....Please don’t pick up your child if you have been drinking alcohol.

Make appropriate pick up arrangements before you go out for the night.
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Summer Program: The Cool@st in Town!

Preschool Summer Program: Toddlers through School-age

Each summer, we choose a new theme the children will enjoy all summer. Fun to
be Fit, Make Your Mark with Summer Art, Blast off with Growing Room's Galactic
Getaway, Exploring the Great Outdoors are examples of these themes.

Activities are planned for our Toddlers, K2, K3 and K4 classes that include many of
the exciting items below:

e On-site activities are centered on themes such as Hawaiian Luau, From Farm to
Table, Under the Sea, A Salute to America, Storybook Summer, Let's Go
Fishing, Rookie Sports, Growing Room Science Lab, and Super Adventures.

e Activities will include outdoor water play every day (weather permitting), our
own Storyteller, Tumblebus, a Magician, Frozen Treats, lots of arts & crafts and
much more.

e The children will love the on-site field trip experiences!!




BehaVior Guidance Plan

Procedure

Classroom Management
Our teachers will manage individual classrooms by:
» Modeling and reinforcing appropriate behavior.
» Maintaining consistent supervision.
* Setting reasonable expectations for children’s behavior based on their developmental
levels and individual difference.
* Becoming familiar with an individual child’s special needs.
* Providing interesting, challenging, age appropriate activities.

Ignoring

Some negative behavior is produced by a child to get attention. It can be stopped when
it does not get the attention desired. We will utilize this technique unless a safety issue
is involved.

Redirection/ Distraction

We will offer alternatives to children engaged in undesirable behavior by offering a
different toy, suggesting a new activity, engaging the child in an activity with a teacher
or another child, or by suggesting independent play.

Verbal Intervention

The teacher explains to the child the inappropriate behavior, and shows him/her the
appropriate way to handle the situation. For example, a teacher might say, “instead of
hitting Sarah say, ‘I'm angry because you took my truck.””

Logical Consequences

Here, the teacher helps the child understand the logical consequences of his/her
actions by removing an object, activity, etc. that is causing the problem. For example,
if a child uses blocks to hit other children, the consequence is to remove the child from
the block area.

Consistent Behavior Issues

If the teacher observes consistent behavior problems with a child, the teacher will
follow these procedures. A behavior log will be documented along with what the
teacher did to manage the behavior. The log will be documented for a minimum of 10
days. This information will be given to the Director for review and discussion with the
child’s parents.
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We are here for you!

Growing Room
of Berlin

14 Newsome Rd
Berlin MA
978-838-0009

f @ ¢

Check us out on our Facebook
Search Growing Room® Child Development Center of Berlin

Check us out on our Instagram page.
Search @growingroom_berlin

Check us out on our Tik Tok page.
Search @growingroomberlin

www.growingroeomberlin.com
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